


Dear Student

The college is responsible for providing eligible students with College Bursary/Education
Maintenance support. We have developed this policy in consultation with the Scottish
Executive and the Scottish Funding Council who provide the necessary funding.

Reid Kerr College is committed to improving access to education for all. Accordingly, our
policy is designed to enable you to take full advantage of the wide range of educational
opportunities we offer.

It will, hopefully, also provide you with the financial support you need to take the initial step
towards achieving your career goal — whether you choose to go straight into employment or
progress to one of our Higher Education courses.

We look forward to welcoming you to Reid Kerr College where we are sure that you will
find your studies to be both rewarding and enjoyable.

With best wishes for your future success,

Yours sincerely

P

JOE MOONEY



INTRODUCTION

All Scottish Further Education Colleges subscribe to both the national Bursary and the
national Education Maintenance Allowance Policy. These policies set out the conditions on
which College Bursaries and Education Maintenance Allowance (EMA) may be awarded
and sets the rates for the calculation of each award. Colleges may also determine local
arrangements within the framework set out in the national policies.

This Guide is designed to give you as much information as possible about Reid Kerr
College National Certificate Funding Awards. Full policy details are contained in the
documents entitled “National Policy for Further Education Bursaries 2008-2009, “EMA
Scotland Business Model”, “Guidance” and “Good Practice Guide”, which are available
from the College’s Bursary Office. If, after reading this booklet you need more help please
do not hesitate to contact the Bursaries/Funding Staff or the Admissions Staff in the
Opportunity Centre, which is located beside the Main Reception in Renfrew Road.

Along with this booklet you should have received an Application Form. If not, please
contact the College Bursary Office and we will send one to you; or you can call into the
College and obtain one from the Bursaries/Funding Section in the Opportunity Centre.

College Funding Staff are available to assist you in the
completion of the application form. We are also open
throughout the summer holiday. Please do not hesitate

to come in and see us.



CATEGORIES OF FUNDING - Starting September 2008 Category

Aged |6 after 30th September 2008
and starting your course in September 15 PLUS
This means that your funding does not start until January

Aged 16 by 30th September but under|8 on official
start date of your course in September EMA
You could receive up to £30 per week before means testing

Aged 18 but under 25 on official start date of your course
or see note *regarding Self Supporting Students B
You could receive up to £68.69 per week before means testing

Aged 25 but under 56 at the official start date of the course C
You could receive up to £86.81 per week before means testing

CATEGORIES OF FUNDING - Starting January 2009

Aged 16 by 28 February 2009 but under 18 on official
start date of your course in January EMA
You could receive up to £30 per week before means testing

Aged 18 but under 25 on official start date of your
Course or see note *regarding Self Supporting Students B
You could receive up to £68.69 per week before means testing

Aged 25 but under 56 at the official start date of the course C
You could receive up to £86.81 per week before means testing

* unless you can submit evidence to prove self supporting status, see Page 5, you can then be
considered for Cat C funding.

EXPLANATIONS

Your fees and study expenses will normally be paid to your department on your behalf by
Bursaries Section.

Travelling expense are paid to students who live more than | mile from the College. If over I8
at start of course travel expenses are also means tested.

If you are eligible for EMA your award is paid every 2 weeks and travel is paid every 4 weeks.

If you are eligible for Bursary ie Category B or C, your award is paid every 4 weeks with your
travel expenses.

All your circumstances will be taken into account and we will award your funding accordingly.

Please read the following in order for you to see what kind funding you will receive.




WHO CAN APPLY FOR FUNDING?

Anyone who satisfies the residential requirements set out in the First Minister’s Direction may
be eligible. In most cases, if you have been ordinarily resident in the British Islands for the 3
years prior to the first day of term,and are/were ordinarily resident in Scotland at the start date
of the course, you are likely to be eligible for funding. Please see the residency information in
the Appendix at the back of this guide.

WHAT IS AN EDUCATION MAINTENANCE ALLOWANCE (EMA)?

It is a means tested weekly payment worth up to £30 paid directly to young people who are
under 18 and stay on in full-time further education after they reach the statutory school leaving
age. It is paid fortnightly in arrears and if you live over | mile from the College you will also
receive a College Travel Bursary which is paid every 4 weeks in advance.

WHAT IS A COLLEGE BURSARY?

It is another means tested discretionary grant paid 4 weekly by the College to help maintain a
person (who is not entitled to an EMA) in full-time education and is aged 18 but under 56 on
the official start date of the course.

WHAT IS A PART-TIME COLLEGE BURSARY?

A part-time College Bursary is paid to eligible students and consists of fees, study expenses and
travelling expenses if you live over | mile from the College. This may be awarded to eligible
students over the statutory school leaving age and under the age of 56 on the official start date
of the course. You must be unemployed and in receipt of Benefit. A separate form is used to
apply for a Part-time College Bursary. Please note that you must also meet the Residency
requirements see Appendix at the back of this Guide.

WHICH COURSES ARE ELIGIBLE FOR COLLEGE BURSARY/EMA
SUPPORT?

Support may be available for a full-time NC/NQ level course or programme of study which
progresses to or results in a qualification recognised and/or examined by an external awarding
body. Usually such courses are validated by the Scottish Qualifications Authority (SQA). Please
note that courses above NC level are not supported by College Bursary or EMA funding.

TUITION FEES

Although the award itself does not include tuition fees. Students who fill out a College
Bursary/EMA form and meet the residency criteria will have their tuition fee waived.



STUDENT STATUS - COLLEGE BURSARY

For College Bursary purposes you will be classed as either parentally supported, normally EMA
and Category B or self supporting, Category C.

The College Bursary is means-tested. You, your parents/step-parents/legal guardian or your
spouse/partner may have to contribute towards your College Bursary. The College will decide
(in conjunction with the current policy) whose income to apply to the means test.

® If you are classed as a parentally supported student, your bursary entitlement will be worked

out from your parents/step-parents/legal guardians income as well as your own.

® |f you are classed as a self supporting student and are married, or living as a married couple

your bursary will be worked out from your spouse’s/partner’s income, as well as your own.

¢ |f you are independent and single, your bursary will be worked out from your income only.

If you are under 25 at the official start date of your course you are not
classed as a Self Supporting Student unless you satisfy one of the following:-

® You are married. This does not include situations where you were married but that marriage
broke down prior to the start date of the course; or

® You have no parents living; or

® You are caring for a child dependent on you; or

® You have supported yourself for periods aggregating no less than three years.
This includes periods where you were either:

® in employment and earning equal to or more than current income support levels; or

® supported by a partner with earnings equal to or more than current income support levels; or

® on a training programme operated by or on behalf of the Employment Service, Scottish
Executive (formerly the Scottish Office), Scottish Enterprise or Highlands and Islands
Enterprise; or

® in receipt of unemployment benefit/jobseeker’s allowance and/or can provide confirmation
that you were available or registered for employment or actively seeking employment; or

® in receipt of sickness benefit, invalidity pension, incapacity benefit, maternity allowance,
severe disablement allowance, statutory sick pay or statutory maternity pay; or

® in receipt of income support or New Deal payments; or

® caring for a person (adult or child) dependent on you. If you have been caring for an adult,
you must submit evidence that you have been the primary carer



Your status is determined by the policy as above. The criteria for self supporting status are
specific, therefore, you should not assume you qualify for self supporting status because you or
your parents consider yourself to be self supporting. If in doubt please check with the College
Bursaries/Funding Staff.

If you are under 25 years of age and have been self-supporting for the 3 years prior to
starting College you must provide official documents to support this as detailed in
“what kind of information/documents will | be asked to provide”. See page 8.
Again, if you are in any doubt about your status or what documents to provide please contact
the Bursaries/Funding Staff within the College.

STUDENT STATUS - EMA

In general for EMA purposes applicants must have their household income assessed as part of
their application.

The award is means-tested. Your parents/step-parents/legal guardian may have to contribute
towards your Education Maintenance Allowance. The College will decide (in conjunction with
the current policy) whose income to apply to the means test.

Your own income does not affect your entitlement to EMA.

You will also receive a College Travel Bursary every 4 weeks if you
live more than | mile from College.




WHAT DO I NEED TO DO TO APPLY FOR A COLLEGE
BURSARY/EMA AWARD?

Before you apply and complete your application form, please read this Guide carefully, and if
applicable ask your parents/step-parents/spouse/partner to read it too.

When to apply

® Apply as soon as possible.

Do not delay your application because you are waiting for:

® Exam results;
® Evidence to support your application;

e Financial Information;

Documentary evidence can always be sent at a later stage; providing information is declared on
the application form.

HOW TO APPLY

e Obtain a College Bursary/EMA Application Form (I form covers both) from the

Bursaries/Funding Section or the College Admissions Unit.

® Complete the form in full, providing the relevant documents required and make sure

you and your *parents/step-parents/legal guardian sign the declaration (*if applicable).

Hand in or post your completed form to:

Bursaries/Funding Section
Reid Kerr College
Renfrew Road

PAISLEY PA3 4DR

Please ensure that you have the correct postage when posting
your application as forms containing documents can cost
more than normal postage rates.



WHAT KIND OF INFORMATION & DOCUMENTS WILL 1 BE

ASKED TO PROVIDE?

When applying for a College Bursary/EMA award you are required to provide information and

supply relevant documents covering the following:

Information Required

® Personal details — name, age, address, etc
® Details on the course you wish to study

Married

Living with Partner

Bank account details

Details of family circumstances & Income

Details of proposed travel arrangements

Documents Required

Birth Certificate

Marriage certificate
Council Tax Bill
Account Number & Sort Code

Brother(s)/sister(s) birth Certificate

Confirmation of divorce/separation

(if applicable)

P60, Tax Credit Award Notice, or completed
RKC4 Form

Benefits Agency certificate (if applicable),
Working Tax Credit etc.

Accountant’s certificate (if self employed).

3 years independent evidence (if applying for
self supporting status)

You may be asked to provide a Tenancy
Agreement if you are under 25, living
outwith the family home and applying for self
supporting status.

Bursaries will allocate the cheapest cost of
travel (ie 4 weekly ticket) to eligible Bursary
applicants and EMA applicants who live
further than | mile from the college.The
rate allocated at the start of session remains
the same for the duration of the your course
unless you are experiencing undue hardship
due to a rise in fares. Please contact the
Bursaries/Funding Manager if this applies to
you.

HOW WILL THE INFORMATION BE STORED?

All information supplied will be treated confidentially and when processed it will be stored
under the terms of the 1998 Data Protection Act .



TIMETABLE FOR PROCESSING A COLLEGE BURSARY/EMA
APPLICATION FORM

We deal with a large number of application forms before the start of the College session and,
because of this, we require that you complete and return your application form as soon as
possible.

Courses Commencing September 2008 - end of July 2008
Courses Commencing January 2009 - mid December 2008

If your form is received with all relevant documents by the dates listed above,
we aim to have given you a decision on your College Bursary/EMA before the
start of term.

However, in order for us to achieve this you should ensure that:

® The application form is returned by the appropriate date (detailed above)

® The application form has been completed in full. You should answer all questions and enter
“none” where applicable

® All declarations are signed

¢ All documentary evidence is submitted

® The correct postage is used

We will accept forms after the dates detailed above and your application form will be processed as
quickly as possible. However there are limited Bursary/EMA Funds available, and very late fully
completed applications are less likely to receive full support. All forms and incoming mail are
dealt with in strict date order therefore you should take a note of the late application dates below.

If we are unable to process your application due to insufficient information or evidence, we will
write to you requesting further documents. You, your parents/step parents/legal guardians or
spouse/partner should reply to this request as soon as possible as this could delay your funding.
Do not hesitate to contact us for further clarification.

LATE APPLICATIONS

EMA FUNDING

Provided the attendance and eligibility criteria have been met, fully completed applications
received within 6 weeks of the start of a course will be eligible for back dated payments. Fully
completed applications received and approved 6 weeks after the official start date of the course
will be eligible for payment from the date of the receipt of the application provided the course
has started and attendance and eligibility criteria have been met.

September start courses closing date is  Friday 10 October 2008
January start courses closing date is Friday |3 February 2009

COLLEGE BURSARY FUNDING

Please note that fully completed applications received 12 weeks after the official start date of
the course will not be eligible for back dated payments.

September start courses closing date is  Friday 21 November 2008
January start courses closing date is Friday 27 March 2009
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PROCESSING YOUR COLLEGE BURSARY/EMA APPLICATION

® You complete and submit your application form (one form does both)
Remember the deadlines - especially closing dates.

® Your entitlement will be assessed
We wiill tell you if you need to send any further information before we can
assess your entitlement.

® You will receive either an award letter along with an acceptance form or a refusal letter
If we have refused an award we will explain why and you will be given the
opportunity to appeal.

® On the day you commence your course return your acceptance of funding signed by yourself
and your lecturer.
Remember to ask your course tutor to sign your coloured acceptance/learning
agreement as applicable.

® Your payment will be processed and paid into your bank account for College Bursaries and
Travel Bursaries (if applicable) and for EMA your payments will start as soon as we receive
your first EMA white 2 weekly attendance card.
Remember to provide correct bank details on your application form.

HOW IS THE COLLEGE BURSARY/EMA AWARD CALCULATED?

There are agreed rates for each category of College Bursary and EMA. Your award will be
calculated from information provided by you, your parents their partners, step-parents, legal
guardians/spouse/partner in line with the national policies.

Students are deemed to live in the parental home and will be awarded a standard maintenance
allowance. Students who live in the matrimonial home or who live independently and who
satisfy the criteria set by the Funding Council/Scottish Executive will normally be
eligible for a higher maintenance allowance. In addition, an allowance can be paid for a dependant
adult according to the Policy. Appropriate proof must be submitted.

CALCULATING YOUR COLLEGE BURSARY/EMA AWARD

We calculate your entitlement by working out the following:

® The maximum amount you are entitled.
(maintenance, study expenses and travel plus any extra allowance you can claim)
¢ Any contribution towards the above from you, your parents, their partners, step-parents/legal

guardian or your husband/wife or partner.

The award we pay to you is the maximum amount less any assessed contribution.
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For students aged 18 and over at the start date of the course if the assessed contribution is more
than the maximum amount of bursary, no maintenance, study expenses or travel will be due to you.

For all EMA students if the contribution is more than the maximum amount of maintenance,
your funding will consist of books, study expenses (normally paid to your department on your
behalf) and travel only. Remember Travel is only paid to students who live more than | mile
from the College.

BONUSES - EMA STUDENTS ONLY

Additional bonuses are also payable.The bonuses are payable in January and at the course end,
normally July, and take into account a range of issues: attendance; behaviour; attitude, progression
& attainment. The 2 bonuses will each pay £150 to eligible students.

COLLEGE BURSARY RATES

The allowance is shown as a weekly rate for guidance only. College Bursaries are paid on a 4
weekly basis.

Standard Rate Higher Rate
at the parental Home Away from the
parental home

Eligible Students aged under 18 See EMA Rates below *£34.50 plus
EMA Award

Students aged over 18 and under 25  £68.69 £86.81**

Students aged 25 & Over plus Self Supporting Students | rate only £86.81

**See Page 5 for details of Self Supporting

See below for information on how contributions are assessed.

*|f eligible, EMA students may be considered for an away from home allowance
within Bursaries please note that this is also means tested and proof must
be given to show eligibility.

**¥*Dependent’s Allowances

Adult Dependent £49.48

*#*See the appendix at back of this booklet for further information.

CAN 1 REMAIN ON MY BENEFITS WHILE
IN RECEIPT OF BURSARY FUNDING?

Students are not normally entitled to receive Department of Work
& Pensions (formerly Department of Social Security - DSS)
benefits and full Bursary allowance during the college session.
However, person(s) who are in receipt of Replacement Income

Benefits e.g. Income Support or Incapacity Benefit, may submit an

application for support to assist with the cost of necessary study

expenses, equipment and travel but not maintenance costs.

However, if in doubt please feel free to ask Bursaries Staff for
advice.
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EMA RATES

The sum payable will taper from the full award of £30 per week to nil in the following bandings:-

PARENTAL INCOME WEEKLY PAYMENT
£21,835 or below £30
£21,836 - £26,769 £20
£26,770 - £32,316 £10
Over £32,316 Nil

CAN I REMAIN ON MY BENEFITS WHILE IN RECEIPT OF EMA
FUNDING?

Yes — you can remain on Benefit and apply for an Education Maintenance Allowance.

CONTRIBUTION TO YOUR COLLEGE BURSARY FUNDING

Student Contribution

Earnings from employment are disregarded, however if you have any unearned income it will be
used to calculate your bursary entitlement.There is an amount, which can be disregarded under
the following headings:

Unearned Income in excess of £20.00 per week e.g Working Tax Credit, Trust
Income etc

During a full academic session

Your College Bursary will be reduced £ for £ by the amount of any income left after the above
allowances have been made.

Parental Contribution

A parental contribution will be calculated unless you have self supporting status. Your parents
will need to give details and proof of all their income for the financial year ended 5th April 2008.
After assessing their income we will calculate if they should contribute towards your College
Bursary and if so, how much. If your parents are separated/divorced before you start your
course we only need the income of the responsible parent and their partner; if applicable. Please
note that proof of separation/divorce must be submitted.The parental contribution is calculated
using the contribution scales as set out in the national policy, as below:

Contribution Scales

Students under 18 ie EMA Away from Home Allowance

Parental Income (£) Contribution (£)
Less than 19,835 Nil
19,835 45
21,005 175
23,885 495

The contribution is based on an initial payment of £45 at an income of £19,835 and a payment
of £1 for every £9 above £19,835.
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Students aged between 18 and 24

Parental Income (£) Contribution (£)
Less than 23,660 Nil
23,660 45
31,130 875
41,120 1,985
49,685 2,936.67

The contribution is based as an initial payment of £45 at an income of £23,660 and a payment
of £1 for every £9 above £23,660 up to a threshold of £49,685 when it changes to £1 per £6.50
balance of income.

Students aged 25 and over plus self supporting students who are not over 25

Spouse/Partner’s Income (£) Contribution (£)
Less than 20,120 Nil
20,120 45
27,410 855
35,015 1,700
49,685 3,330

The contribution is calculated as an initial payment of £45 at an income of £20,120 and a
payment of £1 for every £9 above £20,120 up to a threshold of £49,685 when it changes to £1
per £6.50 balance of income.

Dependent Children:- the parental/spouse contribution is reduced by £148 for each dependent
child (excluding the student being assessed).

Joint Assessments

To reduce the contribution the college will divide the contribution by any other students eligible
to receive EMA, College Bursary or SAAS support who are dependant on the assessable parent
and partner. If both parents are students please note that only one parent can be included in
the joint assessment.

Proof will be required when applying.

HOW WILL 1 BE PAID MY COLLEGE BURSARY/EMA?

Your College Bursary/EMA will be paid either into a bank or building society account, on a four
weekly basis for College Bursaries and two weekly for EMA. Your nominated account must be
able to accept payments which are made via the BACS * system. If you have any doubt regarding
your account details check with your branch. Incorrect information will result in problems with
your funding not being paid on time.

* Bank Automated Credit System

EMA Students

The EMA is a weekly allowance payable every 2 weeks in arrears during term time. EMA
payments will not be made during short term holidays which include October week, Christmas
and Easter. The EMA allowance will only be paid into the student’s bank account.
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Acceptance Form/Learning Agreement

No payment of your College Bursary/EMA will be made until your application has been assessed
and an award letter sent out to you with an acceptance form/learning agreement (if applicable¥).
You should hand your completed acceptance form/learning agreement to your course tutor
who will submit it to the Bursaries Section.This must be done on the day you start College and
not on the induction day if it is before the official start date of your course. Once, completed
by both parties and the form is received in the Bursary Office we will generate your payments.

* EMA students must also have completed a Learning Agreement and an Acceptance Form.

WHAT ARE MY RESPONSIBILITIES FOR RECEIVING
PAYMENT?

All College Bursaries/EMA are subject to satisfactory conduct, progress and attendance of the
award holder. In any given period 80% attendance is required for College Bursaries and 100% for
EMA. If the award holder fails to meet these conditions the College has the discretion to stop
payment without warning. Only periods of illness covered by medical certificates at the time
of illness may be set against your attendance. However, you should note that absences covered
by medical certificates over a period of 4 weeks for bursary and 2 weeks for EMA will be subject
to a stop of payment. Once back in regular attendance your payments may be reviewed.

College Self Certificates will only be acceptable for a period of not more than 7 days and no
more than 3 self certificates will be accepted in any Academic Year. Please note that the Bursaries
section operate their own self certificates and you should ask the staff for advice.

CAN MY AWARD BE RE-ASSESSED?

If, during your course, your personal circumstances change, you may be able to apply for your
award to be re-assessed. You should in the first instance write to the Bursaries Manager giving
full details. However, if all funds have been allocated at the time you request a re-assessment,
your award will remain unchanged.

If the College ascertains that you, your parents, their partners, step-parents, legal guardians,
spouse/partner have provided incorrect or misleading information, the College may, at its sole
discretion, reclaim from the award holder all or part of the award made.

WHAT IF 1 WANT TO LEAVE MY COURSE?

If you are thinking of leaving your course please contact the Bursaries Office for
information about how this will affect your award. You should also contact
your tutor for guidance on career advice.

If you withdraw completely from your course, you are obliged to notify both the Bursary Section
and your Course Tutor. Your award entitlement will be re-assessed to calculate the amount of
College Bursary/EMA due for the period you attended college. If this results in an overpayment
you must refund the amount overpaid. An invoice will be issued to you if applicable.
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WHAT IF I DECIDE TO STUDY PART-TIME? -
COLLEGE BURSARY FUNDING ONLY

There is a separate application form for Part-time College Bursaries. Please ensure you
complete the correct form. A Part-time College Bursary, unlike a Full-time College Bursary,
generally consists of assistance with travel costs, (cheapest method of travel from
home to college, providing you live further than | mile away).

Part-time awards are normally paid to unemployed students in receipt of benefit.

The expenses are paid directly into either a bank or building society account, details of which
should be provided on the application form and are paid after you have incurred the costs.

WHAT IF 1 HAVE STUDIED BEFORE?

If you have received financial help from public funds for a Full-time course, you may not be
eligible for a bursary award. In special circumstances the College has the discretion to offer a
second award if there are reasons for doing so. Second awards may also be offered after a
specified period of time has elapsed.The policy is very specific regarding previous study, so if you
have received funding of any kind before (see Appendix at the back of this Guide for
information). Please submit a letter and relevant proof with your application giving details.

Students who have previously received funding aged under 18 are eligible to apply for further
funding as are students who have been awarded a “Fees Only” Bursary.

HOW CAN I APPEAL?

If you are refused an award you may wish to request that the decision be reviewed. Such a
request is only appropriate if you feel that the decision is incorrect or that your circumstances
are exceptional and merit further consideration. Any such requests should be made in the first
instance to the Bursaries Funding Manager. If a request for a review is made your case will be
presented to the Appeals Committee. The Committee will review and comment on the
individual appeal in a fair and impartial manner.

In the first instance, the student should express why they think the decision is incorrect. Also
at this stage any new and relevant information should be submitted or evidence that your
circumstances are exceptional and merit further consideration.

The decision of the Appeal Committee is final.

CANCELLING YOUR APPLICATION

If you decide not to go to College you should cancel your application. Please write to the
Bursaries Office at the College stating your wish to cancel your application. Cancelled
applications do not normally affect future applications.
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OTHER FUNDS AVAILABLE TO YOU

Childcare - This covers the costs of registered childcare and the charges are paid direct to the
childcare provider every month.The College may not be able to cover the full cost
of childcare and all applications will be considered with this in mind using current
guidelines. Applications can be picked up on the first day of your course.

Housing - Any full-time NC student who is a tenant or mortgage holder (singly or jointly)
could be eligible for assistance. This award is paid in 3 instalments (September,
December and March) and will help with housing costs but it will not cover total
costs. Applications can be picked up on the first day of your course.

Discretionary Fund (Full-time NC/NQ students only) This normally opens after the October
break. It offers small awards to those experiencing severe financial hardship as a result of taking
a college course. It will not provide help with debts incurred before entering
further education. Each application is treated on its merits but an award is not guaranteed.

Applications can be rejected and students should not rely on this fund. Look out
for the Posters and the Student Intranet for details of when this fund will open.

WHEN TO APPLY

All funds (apart from FE Discretionary which opens
after the October break) are open from the first
day of the session.They close completely when
funds are empty but students will be told
when this is due to happen.

HOW CAN 1 FIND OUT MORE?

The College offers a range of information,
guidance and support. You can find out
more by making a phone call, dropping
into the College or by making an
appointment with a member of our
guidance/career staff.
Freephone 0800 052 7343.



APPENDIX

Payment may also be made of additional allowances in respect of the following:-

Dependant’s Allowance - College Bursary Only

Students can receive this allowance if they have care, financial or legal responsibilities for an adult dependant. A student
can only claim for one dependent adult and this allowance is £49.48 per week.

Claims of eligibility for a dependant allowance must be supported by documentary evidence.

A dependant allowance can only be included as part of a student’s bursary award when the adult dependant’s weekly
income is lower than £49.48 per week.

Allowances for Study Expenses

The college may include within the assessment of the award an allowance for expenses incurred in undertaking the
course the student is attending. The expenses may include study expenses, instruments, tools, materials and special
clothing. The allowance may be paid through provision of the necessary articles from your College Department.

Travelling Expenses

Travelling expenses necessarily incurred in attending an approved course of study may be paid in certain
circumstances for approved courses provided the daily travelling distance is over one mile in each direction via the
shortest walking distance from home to college. Please note that the allowance for any travelling
expenses will be allocated using the cheapest method of transport ie 4 weekly student ticket.

Additional Support Needs for Learning Allowance

Additional support towards study and travel-related expenses may be offered to a disabled student who, by virtue
of their disability, is obliged to incur additional expenditure arising from their attendance at college. This can, for
example, enable bursary funds to be used to provide taxi transportation where this is the most appropriate form
of transportation for the student. Proof of need will be required from an independent source ie Doctor; Record of
Needs from school etc. Please indicate this on your application form.

Where a student already receives funding for travel, such as through Motability scheme, the additional support needs for
learning allowance is used to top up but not duplicate the existing funding.

Students Remaining on Benefit while at College - College Bursary

When you become a full-time student the college requires confirmation from the Benefits Agency on whether or
not you will continue to be in receipt of benefits after you have commenced your course of study.

In general if you are eligible to study on a full-time basis whilst continuing to receive benefits your award will consist
of a means tested study expense allowance and travel expense allowance only. However, in certain cases the College
can take these allowances into account and means test for maintenance, travel and expense allowances. You should
check with your local Benefits Agency Office regarding eligibility to remain on benefits whilst at College.

Please note that if you are eligible to remain on any type of Benefit while studying on a non-advanced full-time
course at college and you are aged under 25 on the start date of your course you will still require to submit details
of your parent’s income, regardless of whether you live in the parental home or not. If you can prove self supporting
status you will not have to submit your parent(s) income.

Students Remaining on Benefit while at College - EMA

You can remain on benefit and apply for your EMA.
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Residency

To be eligible for funding you must meet certain residence conditions. These are complicated, and you should
contact the College if you are in any doubt about your residence status.

In general you must have been ordinarily resident in the UK and Islands for the 3 year period immediately before
the start of the course and be ordinarily resident in Scotland on the start date of your course for bursary support.
For EMA support you must be resident in the UK & Islands on the start date of the course.

In most cases you may not be treated as “ordinarily resident” if your main purpose in
coming here is to study and you would normally be living somewhere else.

Please submit a letter and any relevant proof with your application.

Previous Study

College Bursaries are normally only available for those who have not previously received bursary or SAAS support
or equivalent towards their maintenance, study or travel costs. However, any previous “fees only” awards or
support for Under 18 students would be disregarded.

Students who are not exempt above may still be eligible to receive bursary support, if
both (i) and (ii) below apply:

(i) the student’s cumulative support (including bursary, SAAS support or equivalent) covers the full-time
equivalent of three years or less within the last six years.This includes support given to students who did not
complete their course but excludes the support currently being applied for. (Three years equals 129 weeks
of full-time bursary support or 156 weeks of full-time SAAS support) and

(i)  at least one of the following circumstances applies to the student:
e they last received support at least four years ago; or

e they last received support at least two years ago and immediately prior to enrolling on the course had been
registered as a jobseeker for a continuous period of no less than three months; or

e they last received support for a course which enabled them to progress towards the course they now require
support for; or

e they did not complete and/or failed the course that they previously received support for on medical or
compassionate grounds. This includes situations where the student is re-sitting the course. Students should
submit medical reasons to the college with a doctor’s certificate and should submit compassionate grounds
to the college in writing; or

e any other reason, but only if the student has not relied on this paragraph to receive an award within the
previous four years.

e they are not adding to or improving an existing advanced level qualification.
This is regardless of whether or not the student had received funding for their previous course. If the student
possesses a degree or diploma course qualification, a college can deem them to be eligible if their current

qualifications are obsolete in the workplace or to them and/or unrelated to the course they wish to pursue.

e It is not a repeat

If any of the above applies to you please submit a letter with your application and any relevant proof i.e. medical
lines so that your case will be discussed by the Appeals Committee.
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